Compatible with version 1.7.1, of the ClickView Library Server and Manager, and above. Some features mentioned in this documentation may not be available in versions prior to this.
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0870050 5970
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ClickView Library Server which
holds the Digital Video Library

ClickView
Library Manager

1.  Introduction to the ClickView Library Manager

The ClickView Library Manager software allows the ClickView administrator to remotely manage the
ClickView Library Server, edit the data in ClickView, add content and resources to ClickView and control

access to material.

l_ /' ClickView

Player The contents of your ClickView software are housed on the ClickView Library Server. The ClickView

Library Manager is the content management system that we use to remotely manage and add the files.

The ClickView Library Manager software usually sits on the desktop of the person who is responsible
for ClickView within your school, typically your AV staff and library staff. It can be available on multiple

7 ClickView computers, but is best kept to a minimum to avoid confusion amongst staff.

Player

All the changes made to ClickView Library Manager are reflected in the ClickView Player.

This training manual will focus on how to use the ClickView Library Manager.

» ClickView" —
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Menu

ClickView Library Folders

Subject subfolders

Videos

The ClickView Library Manager:

™ ClickView Library Manager
Fle View Tools Go Help

Denotes availability of
subtitles

~ ClickView Library Server
@ Clickiew Library Server
& - ClickView Digital Video Libraty - Primary Catalogue
é ClickView Digital Video Library - Secondany Catalogue
. ® Aboriginal Studies
® r:‘ At % Drama
® r:‘ Business
® r:‘ Careers
® r:‘ Design & Technology
IR
@ [ Ergich
® Food Technalogy
® . Geography
® Fl‘ Health
" 7 History
.
® ’: Hospiality
® F.‘ Information & Commurications Technology
® Legal Studies
= Mathematics
N Algebra: A Pisce of Cake - An Inhoduction ta Al
N Algebrsic Matation - Mathe 25 a Foreign Langus
N Co-ardinate Geomely
N Decimals - the Accuracy of Numbers
N Exponents - We are the Power
N Fantastic Faclorising - Mathemaria Series
!;N Geometric Constiuctions
< i >

<

Video details

- Viden Details

Title: \Damma\s - the Accuracy of Numbers

Duratiore [31 Minutes

Year [2007

Audience: ‘Jumnrﬁacundaw

Rating: [Rated E

Crestor. [VEA

V4
v 4
7

Identifier.

[MaTHES2M y 4

Desscription: [Decimal rumbers come ima out ves fust sbol svery oy

E i hir o itky way. ‘e head to the beach and lack at

e fines: wok aut some Figh finance when buying an
ce cream - adding, subliacting, muliplying and dividng
dacimal numbets: & sur clothing shop to examine

This pragram explores the world of decimal numbers where
we: share  day in the lie of the presenter who entettains us

3

&

Metadata

ClickView Library Manager Training Manual

Video preview screen

Video preview control bar

> llm« wow |5 g4
- Video Chapters - Video Resources
Chapter Title Duration | A Resource Tille File Type
@ Copyright Warning 00:00:31 Before the Program - Decimals - the Accuracy .. Microsaft Word Do
Resources

a Introduction - Decimals - The Accuracy of Mumbers  00:02:10 @Durmg the Program - Decimals - the Accuracy .. Microsoft Werd Doc...
@ Chapter 1 - Place Value 1 - Decimals - the Accwac..  00:03:23 @Aﬂel the Program - Decimals - the Accuracy of ... Microsoft Word Doc.
@ Chapter 1 Summary - Decimals - the Accuracy of M. 00:00:40

@ Chapter 2 - Place Valug 2 - Decimals - the Accwrac...  00:04:01

E Chapter 2 Summany - Decimals - the Accuracy of M. 00:00:40

@ Chapter 3 Part 1 - Percentages - Decimals - the de.. 00:0219 3

@ Chapter 3 Part 2 and Summary - Percentages - Dec... 00:02:30

@ Chapter 4 - Applications - Decimals - the Accwacy .. 00:0250

a Chapter 4 Summany - Decimals - the Accuracy of N D0:00:20

@ Chapter 5 Part 1 - Rounding OFf - Decimals - the Ac...  00:02:45

@ Chapter 5 Part 2 and Summary - Decimals - the Acc...  00:02:52

@ Chapter 6 - Estimations - Decimals - the Accuracy 0. 00:0323

E Chapter & Summany - Estimations - Gfimals - the & 00:00:24

Ernlu\n-n imals - thy L o000 i)

o T ] Lo ]

.h Server IP Address: 192.168.0.254

Video chapters

Available Videos: 1868

P ClickView" —
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-~ ClickView Library Server

Pop up box appears
allowing you to edit the
metadata instantly

| Wideo Details

@ ClickMiew Library Server

Aborigingl Studies

Desian & Technalogy
E conamics
J Englih

Food Technology

B

Algebra & Piece

Algebraic Notaio

2] Clickiew Digital Yideo Library - Primary Catalogue

=] ClickView Digital Yideo Library - Secondary Catalogue:
o

| >

Title: [Deciragls - the A

a0y of Humbers

Duatior: [31 Minutes

Year [2007

Audience: [Junior Secandary

Duratiors | 31 Minutes |

Year 2007 |

Audience: |Junior Secondary

Rating | Rated E v
Identifier: | MATHE42AY |

& day in the lite of the presenter who entettains us in her own
quitky way. We head to the beach and lck at rumber linss:;
work aut some high finance when buying a ice cream - adding,
subtracting, multiplying and dividing decimal numbers: a suf
clathing shop to examine percentages; finishing up with
rounding off decimal numbers and estimating

Allove video to be exported?

@ At & Drama Wideo Details
® B Title:|Decimals: The Accuracy of Murbers - Mathemaria Seri Desciption:
oge
B Diecimal numbers come into our ves just about every day. This 2 Ed t t h t d t
& J Careers l | program explores the woild of decimal numbers whers we share . I In e me a a a

Cacrdinate Geametry

P - Dt [ | Floe video, including title, chapter names, duration, producer
eography Publsher, | Tage Is -the Accurscy .. Microsoft Word Doc...
E il Distributor, |[VE& | [ add ] Be-thescouasy . MisosorwerdDoc etc.
i e OB MO Adding keywords to a video description allows you to
-] Haspitality . .
PR pr— search for that video using those keywords and can
Source: | | .
e help to build up more accurate search results for your
o Legal Studies Include Screenrights copyright notice?
o [ varensis O Paserdpoectr- [ ] students and teachers.

ClickView Library Manager Training Manual

)

Metadata is the information pertaining to a specific

1. Open ClickView Library Manager

Estirations: Summary - Decimals: Th... 00:00:24

: N Decimals - the Avcuracy of Humbers

Evponents - We are the Power

Fantastic: Factorising - Mathemaria 5 eries

K3

Geometric Constructions

@ Conclusion - Decimals: The Accurac...
@ Credits - Decimals: The Accuracy of ...

00:00: 31

00:07:00

v

Add

& Server IP Address: 192.168.0.254

Available Videos: 1868

2. Select the video you would like to edit

3. Double click on the text you would like to edit, and a

pop up box with the text will appear

4. Add your text changes to the information and click
‘0K’

P ClickView" —’
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ClickWiew Library Server

| Wideo Details

@ ClickMiew Library Server

Aborigingl Studies

Food Technology

Haspitalty
Information & Communi
J | anguages

Legal Studies

Mathematics

B

Algebra & Piecd

2] Clickiew Digital Yideo Library - Primary Catalogue

=] ClickView Digital Yideo Library - Secondary Catalogue:
o

| >

Title: |Dac\ma\s - the Accuracy of Numbers \

Duatior: [31 Minutes

Year [2007

Audience: [Junior Secandar

Description:

=] At & Drama Yideo Details
& Business Title: ‘Dec\mals:The Accuracy of Numbers - Mathemania SEH‘
Series: | |
] ) Coreers
Duration; ‘31 Minutes ‘
] D & Technol
esign & Technology - ‘ZUUT ‘
B Eranomics Audience: ‘Jumor Secondary ‘
] Enghsh Rating; ‘Haled E v‘

Identfier, [ MATHE42Y |

Decimal humbers come into our lives just about every day. This
program explores the world of decimal numbers where we share
aday in the life of the presenter who entertaing us in her own
quirky way. We head to the beach and look at number lines;

wark out some high finance when buying an ice cream - adding.

subtracting. multiplying and dividing decimal numbers; a surf
clathing shop to examine percentages; finishing up with
rounding off decimal numbers and estimating.

Tags:

als - the ocuracy

Creator. ‘VEA ‘
@ Geograghy Fublisher. | ‘
& Heath Distibutor, | VEA |
& H\stury Cowver Image:

ﬂw:ﬂs

Source: ‘ ‘

Include Screenrights copyright natice?
Allow viden to be exported?

s - the Accuracy of

als - the Accuracy .

Algebraic Notai

i N Co-ordinate Geamely
: N Decimals - the Avcuracy of Humbers
: N Euponents - We are the Fower

Fantastic: Factorising - Mathemaria 5 eries

K3

Geometric Constructions

@ Estirations: Summary - Decimals: Th... 00:00:24
@ Conclusion - Decimals: The Accurac... 00:00:31

@ Credits - Decimals: The Accuracy of .. 00:01:00

File Type

Microsoft Word Doc...

Microsoft Word Doc

Miciosoft Word Doc

& Server IP Address: 192.168.0.254

Available Videos: 1868

ClickView Library Manager Training Manual

3.  Password protecting a video

ClickView allows you to password protect videos to
restrict user access to some videos.

Password protection still enables students to see the
videos exist, however, they won’t be able to play the
video without the password.

1. Open ClickView Library Manager

2. Select the video you would like to edit
3. Check the box ‘Password protect?’

4. Type in the password for that video

Removing passwords: To remove password protection from
a video, simply uncheck the box ‘Password protect?’

Changing passwords: To change a password, simply follow
steps 1-4 and change the password in the field.

Further restrictions to content can be made using our security add-on ClickView Access Manager. It uses an existing LDAP user account management system to restrict
access to content based on user priviledges and is ideal for schools running a primary and secondary library on the same server.

P ClickView" —
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M ClickView Player

File View Tools Go Help

ClickView Library Manager Training Manual

Digital Libraty | Search | Lessons| | Tite | Audience | Subject | Type Al
] ﬂ Clickifiew Digal Yideo Library - Secom | Algebra: & Fiece of Cake - An Intioduction to Algebra Senion Primary - Middle Seco...  Mathemalics Viden 4
Aboriginal Studies . Algebraic Notation - Maths a5 a Foreion Language Mathematics Videa |
Artd Drama I ﬁ Co-ardinate Geometiy Junior Secondary Mathematics Video
Business
Careers Exponents - We are the Power Mathematics Vidso
Design & Technology ﬁ Fantaslic Factorising - Mathemania Series Junior Secandary - Middle Se...  Mathematics Video
.|
Economics - Geometiic Construstions Jurior Secondary Mathsmatics Video
2 Faidliy Goometic Transfomations Jurior Seondary Mathematics Vidao & . o
§ — M —————— T
3 — 2 4.  Watching a password protected video
Decimals - the Accuracy of Numbers Gl @H Resources|
Geography -
ot Duralion; 31 Minutes:
Year 2007 . .
ity e i S Anyone with the password to the protected video can
W
Hospitalty Fating  Rated £

e} access that video using ClickView Player.

Desciption: Decimal numbers came inta oul lives ust abaut every day. This

Variises 14 program explorss the world of decimal numbers where we share a
| day in the lifs of the presenter who entertains U in her own quirky
way. We head to the beach and look at number lines; work out
Legsl Studies same high finance when buying an ice cream - adding. subtracting.

multipling and dividing decimal numbers; a su clothing shop to
evamine percentages; fiishing up with rounding off decimal
rumbers; and estmating.

1. Open ClickView Player
2. Select the video you wish to watch that is password
protected

Personal Development

Physical Education

Science

Socisty & Envionmert

Teacher Professional Developr

The chapter area will display a message that this video

1 %fTAE:d is password protected and you will be asked to enter
N — your password into the box.
B Learming Dbjects
ﬂ Podeasts

If the password is correct, you should then be able to
| Clckiew Library Server contains 1933 fems view the video.

giwi“‘@j

[l Connected Library: Clickiew Help Desk.

P ClickView" —

6



™ ClickView Library Manager
File View Tools Go Help

1 ClickView Library Server

@ ClickYiew Library Server

) ﬁ ClickView Digital Yideo Library - Frimary Catalogue

=] ClickView Digital Video Libran - Secondary Catalogue

Aboriginal Studies

At & Drama

5 g E‘ﬂ

CEREEEEEEEE

Business

Careers

B

|

“Wideo Details

Title: [Decimals - the Accuracy of Humbers

Duratior: [31 Minutes

Year: [2007

Audisnce: |Juniane:nr\dary

Rating |F(atedE
Creator, [VEA
Identifier: [MATHE42A/

Description: [Decimal mumbers come i our fves fast abont every oy | &
This program explores the workd of decimal numbers where |

e shas & dapin e lfe of the presenier wha entertains Us

g i her o quitky wap. We head to the beach and lack 2t

HEE

ACERINS

i B E oo = |umberlines, work out some high finance when buing an
ice cream - adding, sublracting, muliphing and dividing
decimal rurmbers; & suf clothing shop to examine
Economics v |
S e ]
& Engish
Video Chapters Video Resources
] Faod Technolagy M
Chapter Title Duration ~ Resource Title File Tupe
B Geography @ Copyright Warning 00:00:31 Before the Program - Decimals - the Accuracy .. Microsoft Word Doc
“° et @ Introduction - Decimals - The Accuraey of Numbers 00,0210 @ Duiing the Fragram - Decimals - the Accuacy .. Micrasaltword Dac...
= g Chapter 1 - Plae Value 1 - Decimals - the Accuac . 00:03:23 @After the Program - Decimals - the Accuracy of . MicrosoftWord Doo
. @ Chapter 1 Summaty - Decimals - the Acouracy of N 00:00:40
. Select the video malsas
% Chapter 2 - Place Value 2 - Decimals - the Accurac... 00.04:01
1 g Chapter 2 Summaty - Desimals - the Acouracy of N 000040
- @ e Sss 2. Select the resource
1 Chapter 3 Parl 1 - Percentages - Decimals - the Ac... 00,0219 .
= m Matheriatics title
3 Chapter 3 Pan 2 and Summary - Percentages - Dec... 00:0230
I N #lgebra: & Fiege of Cake - &n Introduetion (0 41
! @ Chapter 4 - Applications - Decimals - the Acowacy . 000350
| N #lgebraic Notalion - Maths as a Foreign Langus
! @ Chapter 4 Summaty - Decimals - the Acowracy of ... 00.00:20
N Co-ordinate Geometry
! % Chapter & Pant 1 - ounding OFf - Decimals - the Ac_ 00:02:45 ‘
N Decimals - the Aceurasy of Numbers ¢ »
s @ Chapter & Part 2 and Summary - Decimaks - the Acc... 00:0252 3. Select ‘Add
N Exponents - We are the Power ‘
s % Chapter & - Estimations - Decimals - the Aceuracyp 0., 000329
N Fantastic Factorising - Mathemania Seiies
T g Chapter & Summaty - Estimations - Diecimals - the 4 00:00:24
i Gieometic Constructions s
< > E Conclusion - Decimals - the deoiracy of Mumber: O0O031 ]

o (o ]

[ Server IP Address: 192.168.0.254

Available Yideos: 1968

ClickView Library Manager Training Manual

5.  Adding resources to ClickView

Most videos in the ClickView Digital Video Library come
with resources and worksheets for students and
teachers. Teachers can also add their own worksheets
or lesson plans to ClickView and customise the
learning experience in their school. Word documents,
PDFs, Excel spreadsheets and PowerPoint
presentations can all be added as resources to a
corresponding ClickView video.

1. Open ClickView Library Manager

2. Select the video to which you want to add
the resource

3. Select the ‘Resource Title’ column header on the right
hand side

4. Select the ‘Add’ button and a pop up box will appear

5. Select the file destination of the file you wish to add,
select the file and click ‘Open’

The resource will now be associated with that video,
and will be able to be viewed by anyone who opens
that video in ClickView Player.

P ClickView" —
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™ ClickView Library Manager g@@
Fle View Tools Go Help

Clickiew Library Server Wideo Details
@ Click\fiew Libram Server & Title: | |
® ﬁ ClickView Digital Video Library - Frimary Catalogue Duratirs | |
=] m ClickView Digital Videa Library - Secondary Catalogus o m:::;: } I
) g Ahoriginal Studies Rating: | ]
3 i B AcQul
i B Idertier | |
2] m Business D oo
g 6. Creating folders
® Design & Technalogy
o [ s E
- o [ T AT T N SV (e 4 @ _J . . . .
g T N Using the ClickView Library Manager software you can
3 Fond Technology I . . . . .
LA eIt e Resace T e e customise the layout of your subjects in ClickView. You
o [ e can use the following steps to create folders or sub-
g:‘ folders for your school’s subjects.
-] m Irfarmation & Communications Technology
gL 1. Open ClickView Library Manager
® Legal Studies i i
- R 2. Select the folder you wish to create a sub folder in
" 3. Right click the subject folder and select ‘New Folder’
New Image Collection . .
e A new folder will appear under that subject
B - 4.Type in a name for the folder and hit ‘Enter
i h Delete
Rename
b h Refresh . . .
(S ] This folder will now appear anytime someone opens
< >
the ClickView Player, and is available for you to
B S P A 19218025 p——— customise the content in this folder.

P ClickView" —
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™ Clickview Library Manager D@@

File Wew Took Go Help

Clickiew Library Server [Video Detals
~
@ ClickMigw Library Server - Tile: [ |
B m ClickView Digital Video Library - Primary Catalogue Duratir: | |
— Year: | |
= m Clickiew Digital Video Library - Secondary Catalogue e ‘
] Aboriginal Studies Rating: [ | AC Q I
@ Bt e Drama Ceaad| |
Identifier: | |
] Business G
] Careers
@ Dresign & Technology
] Economics
L (ST R N J
@ English
Video Chapters Video Resources
Faod Technology
Chapter Title Duration Resource Title File Type

Geagraphy

/. Moving items and folders

T
@

o
=

History

Haspitalty

T With the ClickView Library Manager you are able to
AR move videos and relocate them in different subject

Legal Studies

ﬁﬁﬂﬁﬁﬂﬁﬂ%ﬁﬂﬁﬁﬂﬁﬁ

. - folders. These subject folders can also be changed or
Add Yideo using the Digital Video Recorder
o relocated to suit the subjects taught at your school.

Mew Image Collection
Import Click¥iew Video Package

Mews Folder

IFFFEFF

- 1. Open the ClickView Library Manager
e 2. Select the folder or video you wish to relocate
‘ T 3. Right click that folder or video and select ‘Move’
4. Select the destination folder in the pop up box and
I S P A 152180051 e click ‘0K’

P ClickView" —
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8.  Create a duplicate video

Creating a duplicate video allows you to store a video in more than one folder. This is useful when you have videos relevant to multiple subject areas.
Note: When you duplicate a video, extra storage space will be taken by the duplicate video.

1. Open the ClickView Library Manager
2. Select the video you wish to duplicate
3. Right click that video and select ‘Duplicate’
4. Select the new folder location you wish the duplicate video to be saved
The video will then appear in the existing location AND the new selected location.
Note: By default some ClickView videos are already duplicated across both the Primary and Secondary Libraries.

P Tl LiBeary anzpe:
Fle ew Tk G0 el

= ] Wik Detnk Clckesn Ly Borves Video Dotk
[@mw.ewm»,su.e. o Tie: [TTAT: Doy Eo Tt [@ml'lwmwsﬂm A Tite [ECTATY Dee Bt Twad
. Hcknwnw\mlm.-nwcw Dowskon: BT Hends & Ntk“‘e«bw\%lm--“wtw ooy [Hl i
Yo BT es [T
B — i) — | [ o e
i mmwsm: Fedg [y E | 3 mmwsm:

o g oo e

- Ioended CHLD AT

i m“"" Desarichor. [T oo o vors 3 e 1ihe Hel Cecis, enll
b bl E et T wrosim gl

.

5 mnm-lr«m o [ et kg
- - mwh

] Nrcc-m-: - Nrco-u\-: H a
- COC I TR IR - Hlop LI BRI =1
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o g v
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& m Camen h A Chifs Doy Enct Tires

. o Chagin o Fmicusnt = m Hatpasy [N

5 N Fod T echeckas T Dt Fsawn T Fie Tore. 3 N bopdliieus " Ikt & Cowwamiatons Teohrekiy Fleteusos TH L5

] m Grogaly QW-»m.n.wmui..nm W0 .j'lcmm-:-.r.wmw Eatt Trex [ra—rw——— = m Geoguohy H (e ._\F'“"N’"-’-W'f-w Eart Traw Wioaaft Wi e
hmmmnmcvammvw_ ot ChaTs D, E ot Torat e Ejn--qhenw-ﬂt‘#:t‘wh:"--v- [ '.acm\ne- it "Wg.% Ej“"'“"‘“w"“”:w“”"* Haowit vani Do
[ B R e o s el A ki Do Bt Trer (001315 8 e Frszar Akt Do Bt Ty bt e | bl g s S
I oirevsin :::r:.::wmm e prelCecelih choses- 4 CITh Doy Ex 000321 _ ekt m Prajaral D othgressd
R sevoson ok i pieCacira collecting A Chs lap B (158 . RO G g lle " FhecaEdnasn
| etk ™ g Tomanied. atwsdion] arel ek - DOOE00 ‘ Rk th loe i H Stence
Y g rae e rmal, chasch arclhm ek 4 Db BOTEE R #¢rveu el e "
oo s B i Il oo aione | p— Select the new folder
e — B S e location for the duplicate
R Svehon it Terwri R o st vt Terwnans ! P
R oo Thosserea Pt 4 e TR iebs Thssened Pl b s I ) video
[ —— [ srmicoiermmmns -Ecompteen s
M B Ersoen ) 5 Erwvwens
'.c‘a-qlv-awcmm '_ce-qlc-amm

" T cronce i Fuss st Frovk sy o . 1 crorcein it el Fecels a0 T

[ as [ e | dl | [ Cwem | | Ad || Duem | Add [ [ Cden |
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ClickYiew Library Server | Wideo Details

@ Cickiew Library Server — Titl: |
Duratior: |

7% ]

] ClickYiew Digital Video Library - Primary Catalogue
& -

a B M ClickView Library

Select a taiget folder to move the following folder to

[
ad

Click¥iew Digital Video Library - Primary Catslogue

- &

"

3
:WE

_‘
&4

S Ciickview Digitsl Video Library - Secondar Catalogus

®

®

-8 Discoverp Education [T T T = 4 _}

88 Free To Air Recardings “Video Resources —

8 mage Collections Duration Resouice Tille Fle Type

W Learring Objects

8

5
]

W Podcasts

I~ Merge subject folder contents

'—
N Algebraic Notation - Maths as & Foreian

9.  Merging folders

™ B If you wish to combine two subject folders together,
J oo s you can merge them by ticking the box ‘Merge subject
E ;FEMS @ folder contents’ when selecting the destination folder.
; ; psd This will combine the two folders into one and remove
1 Server P Adiiess 192.188.0.25% Avalablelems: 1935 any embedded duplicate folders.

P ClickView" —
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10. Receiving your DVD update and installing the videos

When you receive your DVD Update with new videos for your ClickView Digital Video Library, you will need to install them into the ClickView Library Server.

ClickView Library Manager Training Manual

Insert the DVD and run the installer. The installer will attempt to connect to ClickView website to verify your licence key.

If you have a proxy server you will need to enter your proxy settings in ClickView Library Server. To enter the proxy settings, open the ClickView Library

Server and go to ‘Tools’ and ‘Options’, then enter your proxy information.

|nternet Connection
Acceszs the intermet uzing an HTTF pro=y server

&+ Marwal Prosy configuration

Addrezs: | hitp: A/

| Part: I:I

7 Automatic script configuration

Address; | |

[ ] Requires User Authentication

| zermame: | | Test Prowy
Pazzward; | | Connection

[ k. l[ Cancel ][ Apply ]

Once the installer has run and the videos installed, they will appear in
their own folder titled “ClickView Digital Video Library” with the Term
and Year. After teachers have seen the new content available to them,
you can move the videos into their relevant folders.

Note: ClickView recommends installing the DVD Term Updates
through the ClickView Library Server as this can avoid unnecessary
complications, however, if this is not possible the installation can
take place from a ClickView Manager computer.

Further information on installing the DVD update can be found in Knowledgebase article 166 on our website www.clickview.co.uk/support

P ClickView" —
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™ Click¥iew Library Manager
File Wiew Tools Go Help

ClickYiew Library Server

H Let's et it Shaight - Linear Equations and Theil ™
R H1aking Sense of Persentages - Methamaria 52
Naring and Measuring Angles

Plare and Simple: Arzas of Palygens and Circle
Rational Mumbers - We &re Proportional

Foots - The Radiol Idea

Similarty, Ratio and Prapartion

Spherical Geomety and Navigatian

Symmetry and Angles - Geometwy of Groove Par
That's a Bit Stesp - All About Gradients

Time: Understanding and caloulating world time:
Triangle and Palygans

Triangles and Quadikaterals

Trigonometry - Mathemania 2 Series

Tutorial - the exponential function

Tutariak Probabilty

Tutariak: Series and sequences

idd44444444444443

Add video using the Digital Video Recorder
Hew Video

new Audo

Hew Image Collection

Import: ClickView Video Package

Mew Folder

Rename

Refresh

Ei Move

Video Details
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11. Deleting folders

Once you have customised the layout of your ClickView
Digital Video Library, you may want to remove some
empty folders.

1. Open the ClickView Library Manager
2. Select the folder you wish to remove
3. Right click that folder and select ‘Delete’

The folder will be removed. This folder will no longer
appear in the ClickView Player or the ClickView Library
Manager

Note: You will lose any content that you do not relocate
when you remove the folder.
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12. Lesson Manager
Lesson Manager allows you to create lesson folders, edit existing lessons, change the password of existing lessons, move and remove lessons.
a. Create a folder

You can create folders and sub folders for the lessons that teachers in the school create using ClickView Library Manager. This allows you to clearly
manage the lessons in the ClickView Player.

1. Open the ClickView Library Manager
2. Select ‘Tools’ and select ‘Lesson Manager’. The ClickView Lesson Manager window opens
3. Select the item and select ‘Add Folder’ if you want to add a new subject folder or ‘Add Lesson’ if you want to add lessons
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b. Edit existing lessons/ Change a lesson password
This feature is useful if a teacher has forgotten their password to their lesson and can’t edit it themselves.

1. Open Lesson Manager as per (a)

2. Select the lesson you wish to edit

3. Select the ‘Edit’ button
The lesson will open and you will be able to change the information in the lesson or reassign the password so that the teacher may access the video
themselves through ClickView Player and edit it according to their needs.
Alternatively, you can edit the lesson in ClickView Library Manager.
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c. Remove a lesson
This feature is used if a teacher wants to delete a lesson altogether.

1. Open Lesson Manager as per (a)
2. Select the lesson you wish to remove
3. Select the ‘Remove’ button
A pop-up window will appear asking you to confirm that you wish to remove the lesson
4. Select ‘OK’ that you wish to remove the lesson
The lesson will no longer appear in ClickView Player or ClickView Library Manager.

d. Move a lesson
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13. The Usage Monitor

ClickView Library Manager Training Manual

You can monitor the total usage of ClickView in your school by using the Usage Monitor in your ClickView Library Manager. This will show you the usage
of all users on the network by default. It shows you how many videos are being used in your school and can give more specific information on use eg:

which chapters are being used, how many audio files are being used, and what video was last accessed. Using the start and end date filters you can

adjust your data to display according to the period for which you would like the report.

1. Open the ClickView Library Manager

2. Select ‘Tools” and select ‘Usage Report’
The Usage Monitor will open showing you usage ‘By User’ by default. You can also see the usage based on a specific library object by selecting the
‘By Library Object’ tab in the Usage Monitor.
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14. Finding a video

By using the ‘Search’ function in the ClickView Library Manager, you can find videos and resources in ClickView, similar to the ‘Search’ function in ClickView
Player.

1. Open the ClickView Library Manager
2. Select ‘Tools’ and select ‘Find’
The ‘Search’ window opens.
3. Type in your search term and hit enter and a list of videos in which the search term appears will be made available to you.

You can edit the metadata for the videos that come up in the search results by adding in keywords or changing descriptions in the ‘Search’ window or if
you double click the video it will take you to the ClickView Library Manager interface where you can edit the video as explained in ‘Editing the Metadata’ on

page 4.
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