Compatible with version 1.8.2 of the ClickView Library Server and Manager, and above. Some features mentioned in this documentation may not be available in versions prior to this.

Contact us:

ClickView Technical Support:
+612 9518 5165
support@clickview.com.au
www.clickview.com.au/support
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PART A: CLICKVIEW LIBRARY MANAGER - GENERAL ADMINISTRATION
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Introduction to the ClickView Library Manager
Editing the metadata

Password protecting a video

Watching a password protected video

Adding resources to ClickView

Creating folders

Moving items and folders

Create a duplicate video

Merging folders

Receiving your DVD update and installing the videos
Deleting folders

Lesson Manager

a. Create a folder

b. Edit existing lessons/ Change a lesson password
c. Remove a lesson

d. Move a lesson

The Usage Report

Finding a video

EDITING CONTENT IN CLICKVIEW

Complete overview to basic editing

Chapter placement

Creating chapters automatically

Merging chapters

Editing the length of programs

Deleting original recordings

Adding recordings to your library

Exporting videos out of ClickView

Burning videos extracted from ClickView onto DVD
Further Library Manager Resources
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ADDING CONTENT TO CLICKVIEW

The ClickView Digital Video Recorder

Opening the Digital Video Recorder

Recording free-to-air television manually

Recording for a set duration

Scheduling a recording

Scheduling multiple recordings

Removing a scheduled recording

ClickView Exchange

Searching the ClickView Exchange

Downloading a video from the ClickView Exchange
Importing a downloaded video into your ClickView Library
Uploading a video to the ClickView Exchange
Removing videos from ClickView Exchange

Using ClickView Exchange Search website

ClickView Media Store

Searching the ClickView Media Store

Downloading a video from the ClickView Media Store
Adding an existing recording in another digital format
The Podcast Download Manager

Adding an image

Adding a worksheet

Adding the Learning Objects

Connecting to the ClickView Learning Objects (LORAX) Server

CLICKVIEW WIRELESS & CLICKVIEW HOME

Introduction to ClickView Wireless and ClickView Home
Introduction to the ClickView Web Player

P ClickView" —




ClickView Library Manager Training Manual

PART A: CLICKVIEW LIBRARY MANAGER - GENERAL ADMINISTRATION

P ClickView’ —
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ClickView Library Server which
holds the Digital Video Library

ClickView
Library Manager

1.  Introduction to the ClickView Library Manager

The ClickView Library Manager software allows the ClickView administrator to remotely manage the
ClickView Library Server, edit the data in ClickView, add content and resources to ClickView and control

access to material.

A Ciickview
The contents of your ClickView software are housed on the ClickView Library Server. The ClickView

Player
Library Manager is the content management system that we use to remotely manage and add the files.
The ClickView Library Manager software usually sits on the desktop of the person who is responsible
+. for ClickView within your school, typically your AV staff and library staff. It can be available on multiple
7 ClickView computers, but is best kept to a minimum to avoid confusion amongst staff.
Player

All the changes made to ClickView Library Manager are reflected in the ClickView Player.

This training manual will focus on how to use the ClickView Library Manager.

» ClickView" —
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Menu

ClickView Library Folders

Subject subfolders

Videos

The ClickView Library Manager:

Denotes availability of
subtitles

Video details

™ ClickView Library Manager

File YWiew Tools Go Help

1 ClickMiew Libran Server

1 Video Details

Metadata

=" 7% Secaondary Catalogue - Clickiew Digital Yis— Title: |Auslra|ia's Threatened Plants & Animals
Tl
! ¢ |22 Minut
R At & Drama Duratior: | irutes
; ,,, s ear. |1995
I 3 § oleg Audience: |Sen\or Primary - Lower Secondary I
G
- \‘- Business L Riating: |F|ated E
) ’\-.‘ Careers Creator: |Classroom Wideo
B o Identiier. [ENDA/C
: . SR Description: |Produced by Claseroom Yideo and the
i 7% E [Australian M ature Conservation Agency,
M Desian & Technology this video is an introduction to some of our|
i __; E rare and threatened species. By exploring) —
- R £ i same of Australis's fragile ecosysterms, we |
? . conomics y define the links between biophysical
7 environments and species diversiy.
3 \‘. English ? ¥ |
¢ B TR
) | T T T T S = Q] o
- Food Technalagy
. 1 Videa Chapters 1 [ Video Resources
B "‘- Geography
i 2 Chapter Title Duration | # Resource Title File Type
o N # Child's Day: East Timor @ Copyright - Australia's Threatened PL.. - 00:00:11 Teacher Motes - Australia's Threat .. Adobe Acoba
N e @ Start - Australia's Thisatened Plants .. 00:02:40
o N An Introduction to France @ Forest & Woodlands, Leadbeaters P, 00:02:45
N fytaieties {Eoniiiersiskics @ Spatted Tree Frog cont'd. and the Ri.. 00:01:53
5 ol Ankarctica: Life on|
i N I @ ‘wallemi Pine and b aiine Coastal En..,  00:03:24
; i Applying Environmental Scie
i N ol @ Marine Coastal Environments: Duga...  00:01:09
; e MN Atmospheric Circulation jut
< i | > E Southern Cassowary and the Green ... 000247
] [ Dekie tdd | [ Delete

ClickView Library Manager Training Manual

Video preview screen

Video preview control bar

Resources

h Server [P Address: 192.168.0.254

Available Videos: 3613

Video chapters

P ClickView" —
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Pop up box appears
allowing you to edit the
metadata instantly

™ ClickView Library Manager

File Wiew Tools Go Help

1 ClickMiew Library Server —Widea Detalls

=] Secondany Catalogue - ClickView Digital Vic o | 5 hreatened Plants & Animals

m B ™ ClickView - 21 Minutes
] Video Details
m il Title: |Limear Functions: An Introduction | Diescriptior:
m B Senes:| | _ThlsAus_trahanrmade, curr!culum fit program iz an ex_callenl ..
m L Duration: !2'\ Minutes | m?gl;rfgﬁn \tgahraetaor%‘;ﬁ_ﬁ;%‘ki:gﬁ?%xt&?ﬁiz;:‘la?: A 2. Ed Itlng the metadata
ear !ZDDS | ;;:gipﬂh;ﬂﬂs &z well 3z derving inear equations from exising
m i Audience: | Juniar Secondary - Middle Secondary |
@ i Rating | CEEE - - . . . e
8- et o | Metadata is the information pertaining to a specific
R E'an'r:C'assmmVideo : video, including title, series, chapter names, duration,
Publisher: Tags: <a =
m F Distributar: |EI|cKV|ew | | ‘ Add - _j prOducer1 etc'
o R oo [ — Adding keywords to a video description or using the
feat . Adobe Acioba.. tag feature allows you to search for that video using
S| ] those keywords and can help to build up more accurate

[ Include Screenrights copyright notice? SearCh TESU|'(S fOf gOUI’ StUdentS and teaChers.

[ Password pratect? - | |

[ Allow video to be exported? . . .

—— 1. Open CI|CkV|.ew Library Man:?\ger ‘
r — 2. Select the video you would like to edit
< > | @ Southem Cassowary and the Green .. O0:03:47 v| ‘ 3 . .
T —— 3. Double click on the text you would like to edit, and a
pop up box with the text will appear
W Server IP Addiess: 192 168.0.254 Awailable Videos: 3619

4. Add your text changes to the information and click
‘0K’

P ClickView" —
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™ ClickView Library Manager

File Wiew Tools Go Help

1 ClickMiew Library Server —Widea Detalls

=] Secondany Catalogue - ClickView Digital Vic o | Australia's Threatened Plants & Animals

™ ClickView - 21 Minutes

g

Video Details

3.  Password protecting a video

e

Title: | Linear Functions: An Introduction Description:

o

This Australian-made, curiculum fit program is an excellsnt

Sernes: | |
| introduction to linear functions. Students, with the aid of ""Sharpy

Duratior: ! 21 Minutes

ClickView allows you to password protect videos to

the Pencil”, leam to plot and sketch graphe from linear

=

equations as well as deriving linear equations from existing

m Year: [2009 graphs. i [
m i Audience: | Juniar Secondary - Middle Secondary | reStrICt USEr access to some Vldeos'
- Raing [
m E |dentifier. |Iine | . .
S — | Password protection still enables students to see the
E E . .
% Pusishes:| [ 4 videos exist, however, they won't be able to play the
F Distributar: |EI|cKV|ew Add . .
Cover mage. S | | video without the password.
reat.. Adobe Acioba... . . .
| | 1. Open ClickView Library Manager
Source:
2. Select the video you would like to edit
[ Include Screenrights copyright notice? . ,
[ Password pratect? - | | 3. ChECk the bOX PaSSWOFd pI’OtECt?
b i be s 4.Type in the password for that video
Cancel
2 T ]| || TR Sohen Cassonay e Green 00347y Removing passwords: To remove password protection from

pdd | [ pdee | a video, simply uncheck the box ‘Password protect?’

W Server IP Addiess: 192 168.0.254 Awailable Yideos.

Changing passwords: To change a password, simply follow
steps 1-4 and change the password in the field.

Further restrictions to content can be made using our security add-on ClickView Access Manager. It uses an existing LDAP user account management system to restrict

access to content based on user priviledges and is ideal for schools running a primary and secondary library on the same server.
P ClickView” —
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I ClickView Player EFEX
File Wiew Tools Go Help

Digital Library ISearch ,' LESSUHS! Title Audience Subject Type A

&

>

Business Intraducing Flatio and Praportion - Mathemania Series 2 Junior Secondary Mathematics Yidea

Chemistry Let's Get it Straight: Linear Equations and Their Graphs - Mathema...  Middle Secondary - Senior Secondary M athematics Video *

Careers @ Introducing Statistics - ki athemania Series 2 Junior Secondary M athematics Video

Design & Technola Linear Functions: An Intraduction
Ecanamics ﬁ taking Sense of Percentages - Mathemania Seriesl Junior Secandary - Middle Secondary t athematics Video
English @ Maming and Measuring Angles - Mathemania Seres 3 Middle Secondary M athematics Video o)

< [ 4. Watching a password protected video

Food Techhology T -
Linear Functions: An Introduction Password | Chapters | Resaurces|

Geography
Duration: 21 Minutes
e ear 2009 Anyone with the password to the protected video can
History Audience:  Junior Secondary - Middle Secondary access that Vldeo us'ng ClICkVIEW Plager.
Haspitality Rating.  Rated E s
Crsator: Classtoom Video Lib e
Indigenous Studies access to this video

Description:  This Australian-mads, curriculum fit program is an excellent
introduction ta linear functions. Students, with the aid of "'Sharpy

Infarmation & Comr the Pencil”, leam to plot and sketch graphs from inear equations as _

well az deriving linear equations from existing graphs.

1. Open ClickView Player
2. Select the video you wish to watch that is password
protected

Languages

Legal Studies =

Media Studies

The chapter area will display a message that this video
is password protected and you will be asked to enter
your password into the box.

Music:
Personal Developm

Physical Education
v

EEEREREREREREEEEEEEEEREERER

_—

~

If the password is correct, you will then be able to view
the video.

P ClickView" —
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File Yiew Tools Go Help

ClickMiew Library Server

=] m At & Drama

[e=] @ Biology

= m Business

2] m Careers

] m Chermistry

3] @ Design & Technology

= m Economics

=2] m English

=] & Food Technology
==

1. Select the video

Intraduction to France

Artarctica: Continent of lce

H Artarctica: Life on lce
N Applying Environmental Sciel

LBJ Atmospheric Cireulation
|

=2 m Secondary Catalogue - Clickiew Digital Yic o

»

Video Details

Title: |Austlaha's Threatened Plants & Animals

Diuration: |22 Mirutes

Year [13%

Audience: |Senior Primany - Lower Secondary

Rating: |Hatad E

Creator: |EIassmomV|dao

Identfier: [ENDA/C

Description:  [Produced by Classroom Yideo and the ~

Iuztralian Mature Conservation Agency,

ACQYRING

this viden is an introduction to some of our
rare and threatened species. By exploring)

define the links between biophysical

some of Australia's fragile ecospstems, we |

environments and species diversity = _J
| T TN R T I S = 4 _J
ideo Chapters “ideo Resources
Chapter Title Duration  # Resource Title File Type

@ Copyright - Austialia's Threatened Pl 00:00:11 Teacher M - fstralia's Thieat... Adobe Acroba.,

g Start - Australia's Threatened Plants .. 00:02:40

@ Forest & Woodlands, Leadbeaters P 00:02:45 2. Select the resource
% Spotted Tree Frog cantd. and the Ri.. 000189 title

@Wollami Fine and Marine Coastal En.. 00:03:

@ tarine Coastal Erwiranments: Dugo...  00:0 3‘ Se|ect ‘Add"
E Southem Cassowary and the Green 003

bl | [ Delee | [ add ][ Deer

W Server [P Address: 192 168.0.254

Awailable VWideos: 3619

ClickView Library Manager Training Manual

5.  Adding resources to ClickView

Most videos in the ClickView Digital Video Library come
with resources and worksheets for students and
teachers. Teachers can also add their own worksheets
or lesson plans to ClickView and customise the
learning experience in their school. Word documents,
PDFs, Excel spreadsheets and PowerPoint
presentations can all be added as resources to a
corresponding ClickView video.

1. Open ClickView Library Manager

2. Select the video to which you want to add
the resource

3. Select the ‘Resource Title’ column header on the right
hand side

4. Select the ‘Add’ button and a pop up box will appear

5. Select the file destination of the file you wish to add,
select the file and click ‘Open’

The resource will now be associated with that video,
and will be able to be viewed by anyone who opens
that video in ClickView Player.

P ClickView" —
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™ ClickView Library Manager

File Yiew Tools Go Help
1~ ClickMiew Libram Server Wideo Details
Y o A i
= ? Add Yideo using the Digital Yideo Recarder Il | |
New ideo Duration | |
Mew Audio S | |
Mew Image Collection ) ’
Import ClickMiew Video Package Au;d::::: : :
Mevs Folder s | |
. b | | 6. Creating folders
Rename Description
Refresh . . . .
o Using the ClickView Library Manager software you can
() s e it customise the layout of your subjects or KLA's in
(] ooy 2 Sutace e ol LB ClickView. You can use the following steps to create
- Wideo Chapters 1 —Video Resources .
N Integeis: Thei/hoiz Thing Chapter Title Duratior Resource Tie File Type fOIderS or SUb-fOIderS for Uour SChOOl’S SUbJeCtS'
H Into the Negative Zonel: 'Wwo
N . e e 1. Open ClickView Library Manager
| Introducing Problem Solvin . .
ﬁ SR ’ 2. Select the folder you wish to create a sub folder in
. Introducing Fiatio and Propor . . .
N s 3. Right click the subject folder and select ‘New Folder’
ntroducing Statistics - Mathe
T EEEe——— A new folder will appear under that subject
B o Furnctions: i o B 4.Type in a name for the folder and hit ‘Enter’
< >
This folder will now appear anytime someone opens
W Server IP Address: 192.168.0.254 Awailable ltems: 3619 . . . .
the ClickView Player, and is available for you to
customise the content in this folder.

P ClickView" —
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M ClickV¥iew Library Manager
File Wiew Tools Go Help

1 ClickMiews Library Server 1 —Video Details
7Y i pa Title:
@ Add Widea using the Digitsl Yideo Recorder Duration: : :
| Mew Video )
Mew Audio Year. | |
Mew Image Collection A dienoe: | |
Import Clickiiew Video Package Rating. [ | A C Q I
Mew Folder Creator: | |
Edit Identifier: | |
Delate Description:
Rename
Refresh
H Gieometric Trarsformations - o
N Geometry 2: Surface Areaof — PN i <a ) —J ?o MOV|ng Items and fOIders
- —Video Chapters 1 —Yideo Resources 1
;H Integeis: TheWhake Thing Chapter Title Duration Resource Title File Type
N Inehe HeggereZonsting With the ClickView Library Manager you are able to
N Itochcpgosebily ety move videos and relocate them in different subject
Introducing Problem Solvi .
ﬁ ’ i folders. These subject folders can also be changed or
Intraducing Ratio and Propar . .
T [ relocated to suit the subjects taught at your school.
Intraducing Statistics - Mathe
N Let's Get it Straight: Lingar Er
;_b_] Linear Functions: An [ntroduc % 1 Open the Cl |CkV|eW lerarg Ma nager
< | > . .
2. Select the folder or video you wish to relocate
3. Right click that folder or video and select ‘Move’
W Server IP Address: 192.168.0.254 Avwallable ltems; 3619

4. Select the destination folder in the pop up box and
click ‘0K’

P ClickView" —
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8.  Create a duplicate video

Creating a duplicate video allows you to store a video in more than one folder. This is useful when you have videos relevant to multiple subject areas.
NB: When you duplicate a video, extra storage space will be taken by the duplicate video.

1. Open the ClickView Library Manager
2. Select the video you wish to duplicate
3. Right click that video and select ‘Duplicate’
4. Select the new folder location you wish the duplicate video to be saved
The video will then appear in the existing location AND the new selected location.
NB: By default some ClickView videos are already duplicated across both the Primary and Secondary Libraries.

™ ClickView Library Manager M ClickView Library Manager

Fie View Taols Go Help Ble Ve Iods Go Hep
Clickiew Library Server Video Details Clickiiew Library Server Video Distals
H Geomely 2 Surface Area of Titl: 1t the Negative Zonel Woking wil rtege] o ﬁ Socerilny Betdogus- i en i v Tt [l Thmatarnd P s |
[ 27 Hinwt % oy
H Integers: The Whle Thing Duaaon: [27 Hinudes | 3 m i e Duston: [22Minute |
- Year [2001 ] -4 Your |1335 ]
1}
N ko lreegalive Zonel: oy Audence: [Jurior Seconday - Miade Secanday | e m Biology 4 — oo
( _ AC Q I Y ™ Dupticate Video A I
Introducing Probabilty - Math Riating: [Rated E | il Business
( Creator: [Video Education Austialasia | 7 St » oy b cefeite e o vl b
Introducing Prablem Salving ] Carers =
- Identiier: [MATHETS/C ] — (| Lre o e sdanen
N frhiacicng Fallanc Fropod Description: [Mathemaria Seris, o m Creriely ﬁ Dt Techrekey .
6 . Dt yaung presenter ventures fearlessly * !
H Introducing Statistics - Mathe irta the negative zone to lean how to @ Design % Technology ﬁ Eeonamics
- i, subiract, nuliply and divide postive ma
N Let's Get it Straight: Linear Ex and negative numbers. i m Econarics m nghah
(.| I 7 [ -
h Add video using the Digital Video Recordsr o =] m English N I
'ﬁ Hew Video PHE a8 q | m g N Geogachy W o vl @ 4 |
@ aod Teshnology
{ xEW ?”d‘“' o haplers Videa Resouces £ g e Viteo Resources
N 2w Image Collection
a Geograph
h et Clekviom oo Parkage o1 Title Duration | # Fiesourcs Tills File Type m i N e Fesource Tile File Type
9 ; T
ﬁ ok Copyright Warming -nto the Negafiv..  00:00:32 @Teachev Motes - Into the Negativ..  Microsoft wor N A Chil's Day: East Timer N s Taachel Notes - Australia’s Threat .. Adabe Acroba.
T I m Indhgancut Shudes -
h Edit Introduction - Into the Megative Zon..  00:00:53 @Wnrkshael During the Program [... - Microsolt Wor, N Amazen Rainforest [ [
(| Delte i i ¢ .
h Rename w/here Do you Find Negative Numb. . 00:0212 @Wnrkshael - Duiing the Progiam [... - Microsot Wor. UG L N Larsuuages
i 3 ; Artactcs: Connent of | [ f—— Select the new folder
™ Refrsh Negalive Numbers: Summan - Inko ... 00:01:06 @Worksheemnswers—lnto the Me... Miciasah wor, N ieces Comtnentikice 5
T Move { T . .
Spicats Antarctica: Life an |
h Bk ts dding Integers - Into the Negative . 00:03.33 N . [ location for the du PI icate
Spherical Geometry and Nav Applying Environmental Scier [ Corcel i
N 3 ¢ gmhnammg Integers - Into the Negat,. 00:0257 N i I video
p- 7 -
B summety snd Angles: Geom & B Amocphoric Crcuion ~
¢ i > The Nurber Line - Inta the Negative... 000423 o @ 1 % Southern Conzony and the Gieen. 000347
W Server [P Address: 192.168.0. 254 Avallable Videos: 3613 e Server P Addiess: 192.166.0.254 Avaiable Yideos: 3519

P ClickView" —
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~ClickMiew Librarp Server 1l —Wideo Details

™ ClickView Library

Food Technol

=]

Geography Select a target folder to move the following folder to.

7
Mathematics ‘

o =
@
o
=

Histary

ACERING

Haspitali
SR 111 New VISTA 81 Fix

Indigenaus St

E
— - UUUE

Physzical Educ|

2] F"" 4Leaming Library
e - W‘ ClickView Video Update Termn 4 2003 [Disc 1]
Langages = } WMedia Stare Videos
: Legal Studies y ”’ Primary Catalogue - Click\iew Digital Yideo Library "i ol e s | (EI J B
i E ?‘ teeadigs ot [ Video Resources i
MEISSEER |- ”' Secondary Catalogue - ClickMiew Digital Video Library [ ] Resource Title File Type
Music - ”’ Split Primary Programs °
Pacndod | | E8R 9.  Merging folders
"

- ‘ WP - Digcovery Education - Low Quality Web verzion

Physes o [ WP -Test Tom 1 Update 2010 If you wish to combine two subject folders together,
Relgr TR T For 4 Loaing e Py e g right click on one folder and select ‘Move’. You can then
Science- Gorflf - Mergesubiemamammmsl _. merge them by ticking the box ‘Merge subject folder
. P contents’ when selecting the destination folder. This
will combine the two folders into one and remove any
W Server IP Address; 192158.0.254 Awvalable Iterns: 3613 embedded duplicate folders.

P ClickView" —
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10. Receiving your DVD update and installing the videos

When you receive your DVD Update with new videos for your ClickView Digital Video Library, you will need to install them into the ClickView Library Server.
Insert the DVD and run the installer. The installer will attempt to connect to ClickView website to verify your licence key.

If you have a proxy server you will need to enter your proxy settings in ClickView Library Server. To enter the proxy settings, open the ClickView Library
Server and go to ‘Tools’ and ‘Options’, then enter your proxy information.

™ ClickView Library Manager Options E“:@

|nternet Connection
Arcesz the internet uzing an HT TP prosy server

{* M anual Prosy configuration

| Once the installer has run and the videos are installed, they will
appear in their own folder titled “ClickView Digital Video Library” with
the Term and Year. After teachers have seen the new content

Address: |hitp://192.168.0.220 | Port: |

" Automatic script configuration

Address: | | available to them, you can move the videos into their relevant subject
[ ] Requires User Authentication folders.
I sername: | |
Test Proxy . . . .
Passward: | || Connection Note: ClickView recommends installing the DVD Term Updates

through the ClickView Library Server as this can avoid unnecessary
complications, however, if this is not possible the installation can
take place from a ClickView Manager computer.

[ (] l[ Cancel ][ Apply ]

Further information on installing the DVD update can be found in Knowledgebase article 166 on our website www.clickview.com.au/support

- P ClickView" —
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™ ClickView Library Manager.

File Wiew Tools Go Help

1 ClickMiew Libray Server

=] m Mathematics e

Algebra & Piece of Cake: An
Algebraic Motation: Maths as
Co-ordinate Geomety - Math
Decimalz: The Accuracy of M
Exponents: ‘wie are the Powe
Fantastic Factorising: An Intn
Geometric Constructions - Me

Geormetric Transformations -

add Yideo using the Digital Yideo Recorder

New Yideo
Mew Audio
Mew Image Collection

Import Click¥iew video Package

Mew Folder

Edit

Delete

Rename

Refresh
fMove
Duplicate

1 Video Details

Title: |Genmelry 2 Surface Area of Solids

Duration: |3B MinLtes

Year [2008

Audience: |Jun\or Secondary - Middle Secondary

Rating: |Hatad E

Creator: |VEA

Identier: [SEOME/C

Thiz program shows how to measure the
dimengions of common 30 objects. The
calculations needed to obtain their
surface areas and volumes are also

Description:

ACERING

[EEEEEEETZEEEEEEE

Linear Functions: An Introduc %
>

~

illustrated.
h;ill B[4 « » o | 8 ] _J
plers ‘ideo Resources
Title Duration | Fezource Title File Type
pright ‘W amning - Geametry 2 Sur. 00:00:32 Teacher Notes - Geometry 2: Surf.. Microsoft 'war
toduction - Geomety 2: Surface & 00:02:05 EI During the Program - Geometry 2: Microsoft war
ight Prisms - Geometry 2: Surface o055 Altar the Program - Geametry 22 5. Microsaft wor
rface Area of Right Prisms - Geom...  00:05:00
rface Area of Right Prisms Contd. ... 00:04:23
rface Area of Right Prisms: Concl..  00:01:11
\E Surface Area of a Cone, a Pyramid a... 00:04:55 o,
add ][ Delete Add Delete

W Server IP Address; 192.168.0.254

Awailable Yideos: 3613

ClickView Library Manager Training Manual

11. Deleting folders

Once you have customised the layout of your ClickView
Digital Video Library, you may want to remove some
empty folders.

1. Open the ClickView Library Manager
2. Select the folder you wish to remove
3. Right click that folder and select ‘Delete’

The folder will be removed. This folder will no longer
appear in the ClickView Player or the ClickView Library
Manager

NB: You will lose any content that you do not relocate
when you remove the folder.

P ClickView" —
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12. Lesson Manager

Lesson Manager allows you to create lesson folders, edit existing lessons, change the password of existing lessons, move and remove lessons.

a. Create a folder

You can create folders and sub folders for the lessons that teachers in the school create using ClickView Library Manager. This allows you to clearly
manage the lessons in the ClickView Player.

1. Open the ClickView Library Manager
2. Select ‘Tools’ and select ‘Lesson Manager’. The ClickView Lesson Manager window opens
3. Select the item and select ‘Add Folder’ if you want to add a new subject folder or ‘Add Lesson’ if you want to add lessons

ickView Library Manager EHE]E'

ClickVign  Click¥iew Digital Video Recorder Yideo Detals ClickViaw Library Server Yideo Detals
Clickiiew 24-7 Manager
/
a i Click¥iew Exchiange Tie: | ] =] Secondary Catalogue - Clickiiew Digital Vic ™ Tille: [ |
Clickifizw Media Stare
Clickifiew Home Manager .. Duraton: | | m At Drama Duration
;eadrmntq’jb]ect Manager.. Year | | di ™ ClickView Lesson Manager E" =]
odcast Manager. .. m iology —l
Podcast Download Manager... Ausdence: | | A I W : Lesson Infomation
Riating: [ | ﬁ Business Lesson Tile:
Creat
— ] | m Carcers e >
Identifer
Usage Repart... [ ] Lesson Owiner
Fienit Antarctica
Description:

| Oplmns

m Design & Technology E Rt sy Diate Lact Modfisd

m Economics m Ecsnomics Biclogy
m English ot m Engish E Chenisry
m Food Technslogy Lt S| 9 - m Food Technology E Biedlinia £, i —
Video Chaplers i Heentens i . \
m Geography Chapter Title Duration Resouice Tile File Tope m Geogrecty 2 . Edit Click the ‘Add Folder’
Discovery Lessan
m Health m Health E " [ roee \ button /
m History m History E Drama: Harrle!
m Hospialty m Hassiaily Emi's School [ wee ]
[ oo ]

m Incigenous Studies @ m Indigenous Studies ﬂ Job searching o “
m Information & Cormunications Tech m Infommation & Communications Tech
m Languages m Languages
2 D Lo ahi > o D Lecelsudics v

< > i 3

(B Server IP Addiess: 132.168.0.254 #ursiable ltems: 3519 8 Serve [P Addhess: 182 168.0.254 Avallable llems: 3613

- P ClickView" —
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b. Edit existing lessons/ Change a lesson password
This feature is useful if a teacher has forgotten the password to their lesson and cannot edit it themselves.

1. Open Lesson Manager by following the instructions in (a)

2. Select the lesson you wish to edit

3. Select the ‘Edit’ button
The lesson will open and you will be able to change the information in the lesson or reassign the password so that the teacher may access the video
themselves through ClickView Player and edit it according to their needs.
Alternatively, you can edit the lesson in ClickView Library Manager.
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c. Remove a lesson
This feature is used if a teacher wants to delete a lesson altogether.

1. Open Lesson Manager by following the instructions in (a]
2. Select the lesson you wish to remove
3. Select the ‘Remove’ button
A pop-up window will appear asking you to confirm that you wish to remove the lesson
4. Select ‘OK’ to remove the lesson
The lesson will no longer appear in ClickView Player or ClickView Library Manager.
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13. The Usage Report

You can monitor the total usage of ClickView in your school by using the Usage Report in your ClickView Library Manager. This will show you the usage
of all users on the network by default. It shows you how many videos are being used in your school and can give more specific information on use eg:
which chapters are being used, how many audio files are being used, and what video was last accessed. Using the start and end date filters you can
adjust your data to display according to the period for which you would like the report.

1. Open the ClickView Library Manager

2. Select ‘Tools” and select ‘Usage Report’
The Usage Report will open showing you usage ‘By All Users’ by default.
You can also see the usage based on a specific library object by selecting the ‘By Library Object’ tab in the Usage Monitor. You can export this list into
an Excel document by clicking the ‘Export’ button
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14. Finding a video

ClickView Library Manager Training Manual

By using the ‘Search’ function in the ClickView Library Manager, you can find videos and resources in ClickView, similar to the ‘Search’ function in ClickView

Player.

1. Open the ClickView Library Manager

2. Select ‘Tools’ and select ‘Find’
The ‘Search’ window opens.

3. Type in your search term and hit enter and a list of videos in which the search term appears will be made available to you.

You can edit the metadata for the videos that come up in the search results by adding in keywords or changing descriptions in the ‘Search’ window or if
you double click the video it will take you to the ClickView Library Manager interface where you can edit the video as explained in ‘Editing the Metadata’ on

page 4.
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