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PART B: ADDING CONTENT TO CLICKVIEW
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free-to-air television

Pay TV

your old VHS tapes

Word docs, worksheets and PDFs for class resources
photos and images

podcasts

other digital files (avi, mpeg etc]
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1. The ClickView Digital Video Recorder

The ClickView Digital Video Recorder (DVR] allows you to record free to air television directly into ClickView. By installing a ClickView supported
‘capture card’ you are able to record either digital or analogue free to air content directly from an aerial into the Library Server.
‘Capture cards’ are a piece of hardware, which, when installed into your computer and connected to an aerial, can record free-to-air television.

Note: ClickView staff will recommend which capture card your school will need based on your capturing requirements. Your IT department will
need to set up your capture cards and tune the channels in the ClickView DVR prior to use.

For installation instructions relating to your Hauppauge capture card please go to the relevant knowledgebase article below. If you require any
further assistance in setting up your capture card, please contact ClickView support.

Hauppauge PVR USB2 www.clickview.co.uk/support/?kb=80
Hauppauge PVR 150 www.clickview.co.uk/support/?kb=63
Hauppauge HVR 1300 www.clickview.co.uk/support/?kb=99
Hauppauge Nova-T-500  www.clickview.co.uk/support/?kb=156

Setting up a codec:
You will also need to install a codec to convert and import videos into the ClickView Library. More information and results of our extensive
testing can be found at: www.clickview.co.uk/support/?kb=89

Minimum system requirements for using DVR:

Due to the system intensive nature of video editing and recording ClickView requires you to meet the minimum system requirements in order to
be able to guarantee the full functionality of the ClickView Digital Video Recorder. You can find the system requirements at:
www.clickview.co.uk/support/system requirements.php
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2. Opening the Digital Video Recorder

1. Open the ClickView Library Manager
2. Select Tools’ and select ‘ClickView Digital Video Recorder’

ClickView Library Manager Training Manual

3. Select the target folder for your recordings or make sure you add a new folder to hold the recordings prior to opening the ClickView Digital Video

Library. The ClickView Digital Video Recorder will open.
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ClickView Libran Server

Yiden Details

Add Schedule tem

B Available Locally for Recording

Edé Recording

Addto the Library

) fdd selected videa
) 4dd all videos

Close:

]

g 1

File Type

Clicl Digital video Recorder ~ .
— = @ Clickiiew Library Server o Title: |
Clickyiew 24-7 Manager 5
h — . ~ B ﬁ Click\View Digital Video Library - Primary Calalnoue oo [ |
e 1 ™ ClickView Digital Video Recorder
Click¥iews Home Manager. .. [=] ﬁ Click\View Digital Video Library - Seconda
Learning Object Manager... Step1-Record
g o g ary Catalogue o) m,&hurigma\ﬁtudies
Podcast Manager ...
i —_— Manial Recording
= Podeast Download Manager .. £l R
- o B ower ——
2 m Set Duration Recording
® Careers i
Lesson Manager. .. loJh [0 m |0 |s
® Design & Technol =i =
Usage Report... u ﬁ RS,
. Scheduled Recording
i ® Economics
Options. ..
T 7] m English
7
\‘ Careers k3 m Food Technolagy
@ -
i . & Geography
\.‘» Design & Technology
| [} m Health
78 ;
W Economics i mmsm
: Step2- Edit
7% L m e
/s . 2] Haspitality
+| NP
4 English 9:30:00 PM - 10:30:00 PM, Thursday, March 19, 2009 - BBC1
r;,‘ 2] m Infarmation & Conmunications Te 2:35:00 PM - 5:35:09 PM, Thursday, April 02, 2009 - BBC1
ey Food Technology : m
\ ® Languages
7
'\_‘, Geography ® m Legal Studies
a . ] m Mathematics tep3-AddtoLibrary
'\.‘» Health
77
\‘ Hiztary ® m Physical Education
7 . & m Science
\.‘» Hospitality
- ® ﬁi Society & Enviranmen
m Infarmation & Communications Technology & m Toashe Piotssscramisvontal J
7% Current Stalus: Reay ...
7
G Test
b Lahguages m ”
rr,‘ 2] m Discovery Education
By | egal Studies —_— x
7
'\.‘» Mathematic:
Wl Server IP Address: 192.168.0.254
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3. Recording free-to-air television manually

The simplest way to record a television programme on free-to-air television is by using the manual recording method on the ClickView DVR.

1. Open the ClickView DVR
2. Select the ‘Start’ button in Step 1 - Record of the ClickView DVR
3. Select the ‘Stop’ button in Step 1 - Record when you have finished recording

™ ClickView Digital Video Recorder

Step 1- Record

(
The recording time that the SR ESSTETT
ClickView DVR has been pIp [0 Jm [0
recording for will appear in the Schedued Recording
playback window.

Step 2 - Edit 87.87 GEB Available Locally for Recording

9:30:00 PM - 10:30:00 PM, Thursday, March 19, 2009 - BEC1
2:35:00 PM - 5:35:09 PM, Thursday, April 02, 2009 - BBC1

The time, date and channel
that you have recorded will
display in the ‘Edit’ window

Step 3 - Add to Library 1.24 GB Available on ClickView L

‘ Add to the Library ‘ |
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4. Recording for a set duration

This function is useful when you can’t be there to manually end the recording.

1. Open the ClickView DVR
2. Type in the length of time you wish to record for in the ‘Set Duration Recording’ fields in Step 1 - Record
3. Select the ‘Start’ button

At the end of the selected duration of recording the ClickView DVR will stop recording and will write the file to the ‘Edit’ section.

I ClickView Digital Video Recorder

Step 1- Record

Manual Recording

e ::dmg “Part C: Editing content in
0 |h [0 |m EI) (m (9 ClickView” further explains
S —— the steps how to edit the
3:30 PM to 4:30 PM - Tuesday, 5 February 2008, Anal... content and add It to gour

10:30 AM to 11:30 AM - Wednesday. & Febnuary 2008...

ClickView Library.

Add Schedule tem

Step 2 - Edit 27 88 GB Available Locally for Recording

9:30:00 PM - 10:30:00 PM, Thursday, March 19, 2009 - BBC1

2:35:00 PM - 5:35:09 PM, Thursday, April 02, 2009 - BBC1

Completed recordings will
appear here ready for
editing

Step 3 - Add to Library 1.24 GB Awailable on ClickView Library Seiver
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5. Scheduling a recording

This feature is useful to schedule a recording for outside school hours, on weekends or school holidays, or just to ensure that you don’t miss
any recordings. You can schedule recordings ahead of time and you can also schedule multiple items as long as they do not overlap.

Note: There are many different capture cards available depending on the type of signal you receive (analogue/digital] and the number of
channels that can be recorded simultaneously. Most capture cards will record one channel at a time; some have dual recording capabilities.

Please visit www.clickview.co.uk/support for more information.

1. Open the ClickView DVR

2. Select ‘Add New Schedule Item’ in Step 1- Record

3. Select the date and time you wish to schedule the recording

4. Select the Source (Composite = for Pay TV, DVD or VHS machines, Analogue = free-to-air analogue TV,
Digital = free-to-air digital TV)

5. Select the channel

6. Select ‘0K’
The item is then added to the ‘Scheduled Recordings’ field in the ClickView DVR.

Add New Schedule Ttem X

Date: | Monday . [ Febnary 2008 v |

Start Time: [10 =0 =]:0 =] 10:20.00 AM

StopTime: [11 =1:[30 ={:0 =] 11:30:00 AM

Source: | Digital TV | v|
4 vl

[ 0K || cancel |
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6. Scheduling multiple recordings

If you have multiple tuners installed in your computer you may want to schedule multiple recordings at the same or different times.

2.

Open the ClickView DVR

ClickView Library Manager Training Manual 4\

Select the Tuner which you wish to use for capturing then follow the same steps for scheduling recordings on each tuner.

I ClickView Digital Video Recorder

S 1-Record . .
tep 1 Hee Each television channel can be

accessed and recordings scheduled
by selecting the alternate tabs

Set Duration Recording
E h EI"' Es Start

Scheduled Recording

M Mute Add Schedule tem

Recording Progres: 00 h 00 m 14 s

Step 2 - Edit 87 .88 GB Available Locally for Recording

9:30:00 PM - 10:30:00 PM, Thursday, March 19, 2009 - BBC1
2:35:00 PM - 5:35:09 PM, Thursday, April 02, 2009 - BBC1

Step 3- Add to Library
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7. Removing a scheduled recording

Once you have scheduled recordings, it is very simple to remove them if you change your mind.

1. Open the ClickView DVR

2. Select the item you wish to remove in the scheduled recording field in ‘Step 1 - Record’
3. Right click the item and select ‘Remove scheduled item’

™ ClickView Digital Video Recorder

Step 1- Record

Manual Recording

Set Duration Reconding
o [ o s

Scheduli® Recording \rl)

Remove Schedule Ttem

jill begin at 3:30 PM

ording Progress 00 h 00m 16 s/ 01 h 2 m 00 s

Step2- Edit

87 88 GB Available Locally for Recording

9:30:00 PM - 10:30:00 PM, Thursday, March 19, 2009 - BBC1
2:35:00 PM - 5:35:09 PM, Thursday, April 02, 2009 - BBC1

Edit Recording

tep 3-AddtoLibrary

Add to the Library

(&) Add selected video
] O Add all videos

Current Status:  Feady ..
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8. ClickView Exchange

ClickView Exchange allows you to share digitally recorded free-to-air video with other ClickView schools - simply and securely - all from within
the ClickView interface.

ClickView Exchange is accessed through ClickView library manager. The ClickView Exchange Manager allows you to browse, search, upload and
download video content.

e p— Using ClickView Exchange

File Wiew MEEEN Go Help

I Click¥iew Digital Videa Recorder 1. Ensure that your computer’s ClickView Library Manager can connect successfully with the
ICEN 2

Clickifiews 24-7 Manager ClickView Library Server. This is essential as the ClickView Exchange will utilise the ClickView
@ LS BT Library’s configuration to communicate with the ClickView Library Server.
ClickMiew Home Manager, .. .. . . . .
5 i Learning Object Manager... 2. Ask your school network administrator to configure your internet gateway firewall to permit
Podcast Manager... outgoing TCP/IP connections through Port 9054.
Padcast Download Manager. . 3. Open the ClickView Exchange by opening the ClickView Library Manager, clicking on ‘Tools’ and
Find choosing ‘ClickView Exchange’.

Lesson Manager, .. :
Usage Report. .. ™ ClickView Exchange - Login td] 4 Inordertobrowse, search, download, and

upload video content, you’ll need to log-in by

Options. .. Flease enter your uzemame and password to
o acoess the Click/iew Exchange Server entering the supplied username, password, and
RSSO orvc Bschooledu o | IP address of the ClickView Exchange Server.
Passwiord: | xxxxxxxxx |
g . h .clickview.co.uk . . .
(T occhange cichvien.co.u ) Note: Please contact ClickView customer service

[#]1 agree ta the TERMS OF USE for the ClickView Exchange for gour username and password.
iew TERMS OF USE

Lagin ][ Cancel ]
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Once successfully logged-in to the ClickView Exchange, you'll be greeted with the following interface offering 3 panels of functionality located
on the left-hand side of the screen: search the ClickView Exchange, browse the ClickView Exchange and contribute to the ClickView Exchange.

9. Searching the ClickView Excha

nge
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The contents of the ClickView Exchange Server can be quickly searched using the ‘Search the ClickView Exchange’ panel. Simply enter the
required search keywords into the search field and press ‘Search’.

M ClickView Exchange
Search the ClickWiew Exchange >3
Enter search keywords ..

[ Search ] [ Clear J

Advanced Search

“Browse”: to see videos other
schools have contributed to the
ClickView Exchange

Leat Litzenzhip & PHSE
7%

ot Design & Technalogy

Ecanomics

“Contribute”: to add content to
the ClickView Exchange for other
schools to access

« Communic

0 Mathematics o

PEERRERREERRR

Videno Title:

Oy Drap Ot

Seamus Heaney

Sunzet Song - Bitesize

Shakespeare - The Animated T ales -
Shakespeare - The Animated T ales -
Shakespeare - The Animated T ales -
Shakespeare - The Animated T ales -
Shakespeare - The Animated Tales -

Shakespeare - The Animated T ales -

Get the meaning of ' Midsurmer Might's Dream’

K.ey Stage 3 Bitesize English: Mon-Fiction

Shakespeare - The Animated T ales - &3 You Like [t

Harnlet!

King Richard 1l

‘Macheth'

‘Dithedio’

The Taming of the Shrew

The 'winter's Tale

Shakespeare - The Animated T ales -The Tempest

* | Singing in the Rain [Morecambe & 'wise]

Sunset Song Part 1: The Unfurowed Field

44743 34 3

o

“Transfers”: the current uploads
& downloading currently
processing

EBroadcast Date

14410/2007

14/10/2007

201121976

14410/2007

14/10/2007

14410/2007

1410/2007

14/10/2007

14/410/2007

1410/2007

14/10/2007

14/410/2007

14/10/2007

12121975

204942006

121121971

1212197

1212197

124121971

1212197

14/410/2007

Charirel

BECZ

BBC2

BEC1

BBCZ

BBC2

BBCZ

EBCZ

BBC2

BECZ

BECZ

BBCZ

BECZ

EBC1

EBCZ

BBC1

BEBC1

BBC1

BBC1

BBC1

BBCZ
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10. Downloading a video from the ClickView Exchange

1. Select a subject category from the ‘Browse the Clickview Exchange’ panel

The available videos will be displayed on the RHS
2. Select the video you wish to download onto your own ClickView Library Server
3. Double click the video

ClickView Library Manager Training Manual

)

4. Select the folder path where you wish to temporarily store the downloaded ClickView video file prior to unpacking and importing into your

school’s ClickView Library Server
5. Then press ‘Save’
The video will begin downloading.

NOTE: The video download process can be paused by clicking the ‘Pause’ button on the transfers window.

S
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“
«
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+
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download
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11. Importing a downloaded video into your ClickView Library

1. Once the video download process is complete, highlight the folder in ClickView Library Manager where you wish to save the downloaded
videos and right click on it. A drop down menu will appear, select ‘Import ClickView Video Package’.

2. Browse to the folder where you saved the download to and Click ‘open’. The file will start to import into the ClickView Library Server folder
you selected.

3. Once complete, the video is stored in the ClickView Library and is ready for viewing.

™ Import Video into the ClickView Library Server E@

Pleaze select a target folder for this video

@ School Library

Business ahd Economics

4
|

3

Careers

-

&

FDDI:I Technology

k.

e

A

PP PPPPPPEP

Languages

Mathematlcs

hd

[ Abways import bo this folder
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12. Uploading a video to the ClickView Exchange

To share a broadcast-recorded video, a video must be first uploaded onto the ClickView Exchange Server before it is available to other schools
for download.
1. Expand the ‘Contribute to the ClickView Exchange’ panel by clicking the header-bar located on the left-hand side of the interface
The subject categories located within your school’s ClickView Library will be visible
2. Select the category which contains the video which you'd like to contribute to the ClickView Exchange
3. Locate and double-click the video intended for upload from the selected subject category
4. Follow the prompts to enter extra information to assist ClickView Exchange users who wish to obtain the broadcast source of each video
5. Select the ClickView Exchange subject category or categories under which you'd like to store the contributed video
6. Press ‘OK’ to begin the upload process.

M ClickView Exchange - Video Details

Video Title: | Creatwes of the Amazon ( 4 '
--------------- Broadcast Date: ZITITE I > | Broadeast Channet
Mon Tue Wed Thu Fri Sat Sun (JABCTY (%) Discovery

1 i3 4 b

6 7 8 3 10 11 12 585 © Histor Chanrel

13 14 15 16 17 18 13 Charnel 7 Mool Cacoats
NERz 3 M 5 % 2] o e
270 1 2 3 4 5 () Channel 9 () Sky Mews

() Channel 10 () Other

Subjects: || &bodiginal Studies A
[ At & Drama i
® nﬂm;r\sme Clokvhes Dot i Fasrmd | In tha Hura of tha i o Eusi.‘ss
o B seeramcusan naved | T -] Careers
| Design & Technobogy
(] Economics
|“ Th Dhateds Wi DnEvending - OV Test [ English
] e e 180 Food Technel
— «
R 1 ot 1m78 [] Health
‘ T of charges P China - st 9] Elm, |L|,|
L ospital
ri W e THEtF cris Information & Communications Technology
[ O] Legal Studies
[ ——— ] Mathemalics v

. " ( 7 ,| oK | [ cancel
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The video will then be extracted from your school’s ClickView Library Server and packaged (video files + resources + cover image + video de-
tails) into a single CLK file ready for transportation onto the ClickView Exchange Server.

You can monitor the progress of your upload by clicking the “Transfers” panel.

The contributed video will now be available on the ClickView Exchange, located under the intended subject category/categories.

TR — Elges T Pyt Fistos  Tews Resuwwsy  Fww
| 1 Ferw wm iz ey s b clossndoud
[ semsn || [
Adbvarend Sageh
! Bathaiati |l ey
H Burieed ad E Do s
“ Carmari
H g
N Fpell e
H T CE ] Pagren Fiscr  TowPemsnng Ao
H Hatey S p— (ongisn  [IEBREE 133 W () minisne £y Co=_
H [[a]
[ p— your upload
[ EE progress is tracked
By rresrecen here
H T
H Thes et
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13. Removing videos from ClickView Exchange

You are able to remove any videos which you've contributed to the ClickView Exchange.
1. Right-click on the video
2. Select ‘Remove from the ClickView Exchange’.

NOTE: A user will be permitted only to remove video which they contributed to the ClickView Exchange themselves.

Vide Tl Biuadcad Dale Charel Conlsbulmi By
ﬁ 2057 The Wk m 50 ymate: The Workd 02007 585 Licly B - Emarnael Sch,
ﬁ Alork w Alics - Mak LEtelelich SRS Hiurels Tame - Wierors
W A Fouk i the it Inckomesia an2r007 RS Lpsley B - Emaeusel Sch
E An incorveriont nh 2/5/2008 Dither D-arvid Loudon - Proreville C..
(B8] anieomecienoute Usaue 225572000 Ot D Lo - Poseve C.
H Arasictica Special - Pait 1 [Torsly Wikd) 10/5/2007 Charral 10 LyveiSwarnal - Hount Eizs
ﬁ Apes i Dangen: Chinmparscess (LT 157072007 ABCTV Lechap Boun - Emarnasl Sch.
ﬁ Ausdvahn Hernmades] AL Charewl 7 Juwwy Watten < Fuankcon H
ﬁ Busbfans [Hazoeds, Dinstes and Suaivl] 203/2007 ABCTY Lisinp Boon - Emaruse Sch
] cstoncoos TheosieFamnn 2 502007 ABCTY Letep Docn - et Sch. @
H Caben Cons: The MetmeeneyG I w7007 aBCTY Letlep Bacer - Envarse Sch
ﬁ Casbeor Cops. T Shudents [Epd) 2007 ABCTY Lesbey B < Emarnasl Sch.
ﬁ et « e Muany Darkeng Ban AN ABC TV O pTi— e —
ﬁ Catalyat - Viesurszs, Anbriics, Postive Thisking AEI2008 ABCTV Sun Trethewey - Semeesnd
W Catabyst: Mumay Dioring Basin 1/5/7008 4BCTY £/ Sialf - Bighinn Giammse
() i v f chanpe s Conerpanten 1402507 R0 ATV Letep Bosn-Ervsvsl Sch,
H Coerete Gy Pyatmark deveboament w1995 apc TV Sutan Diay - Abbolsleigh
n gl Shstes E Cycunes [Hacards, Disacter & Sunva) AT ABL TV Lesip B - Emernael Sch.
R LoTE W Eleghiard D [ 1] zmyz; ABL TV Lesley b - Emernast Sch
ﬁ Malhmnaliss i Eleghart Dinia [Ep 2} 21/2007 ABCTV Loy B - Emaruse Sch
N Media Stuies i Eleghare Diniea Ep 3 &A242007 SBCTV Lesley B Emarusel Sch
ﬁ Petsaral Development H Eleshek Disces Ep ) 13202007 ABCTY Leslep Do - Ervacnsl Sch,
n Physical Fdunation E Eleghart Distier: Ep.5 [Finad] 200242007 ABCTY Leshep Boon - Emarnsel Sch,
m N Seiancn ﬁ Feneyn Conespndert. 24/07/2007 T ABL TV Slephane Schmat: - Muish,
ﬁ Socily & Edionriact ﬁ Fovmgn Conmsinnbeei 13 May U3, Canloda /2008 ABC TV Durrcer Giderpes - T Foen
N Sudes o Fiigron - W Funiklin Fives (Hahunly Ak A7 ABCTV Lesiny Boon - Emaeuse Sch
G ¥

W Bty Brfing - 0805 2008 1SS0 ABCTY Meme (Tickerty - Kiberda
~

[—1

< ¥
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ClickView Exchange search

Every teacher with internet access can search for videos on the
ClickView Exchange by using the following website:
exchange.clickview.co.uk. Videos can be searched by either
subject category or by searching keywords in the search bar.
Once a video has been located, teachers can send a request from
this site to their school’s ClickView administrator requesting

this video is added to their ClickView Library Server.

14. Using ClickView Exchange search website

1. Search for videos by keyword or using the ‘Browse by subject’
feature.

2. Select the desired video from results.

3. Click on the ‘Request’ button next to the video to open the
‘Download Video Request’ pop up.

4. Fill out your name, email and your school’s ClickView
administrators’ email in the blank fields.

5. Click send to email your ClickView administrator the video
details.

The ClickView administrator will receive requests via email
from your staff, and then be able to download the video into the
ClickView Library Server. Follow the steps in 11 on how to do this.

Video subject
catagories

ClickView Library Manager Training Manual —\

¥ ClickView Exchange Searchis Search bar Curtently availasle O videos X

Howr to uge this site

Search for [Nl

O Al Subjects @ sear phi)

Your search returned 45 results

Browse by subject . -
cliok the arrov o send 3 dovmiload request to your Cliclkview administrator,

Primary

Title Channel Broadcast Request
level

Primary Geography: A Village In... - Bangladesh BBC2 051212008
Art & Design =) Priman > Geograpl

Citizenship & PHSE =2) Schools: Primary raphy -India: Desert India BEC2 25142008
Design & Technology =) Frimary = G20 graphy

A ANYN

English (115) Schools: Primary 2411172008
Geography (45) Bangladesh
o st .| Searchresults
Information & € i Schools: Primary G 2011142008
Mathematics (101 I:l|ex|co: v

rimary * Seogiaphy

Modern Foreign L: =
A i S I Schools: Primary Geography - Kenya and World: BR

Music o) Food amd Trade:
Physical Education (1) Primary.» Geography
Religious Education 2) Schools: Primary Geography - A Village in Req u est butto n
- Bangladesh
® ;Sec?ndary R
EVE Schools: Around Scotland - Sustainability ?
: Primary & &eography
® F?ature Schools: Introduction To Kenya - Postcards BBRCZ 2610952008 ?
Films from Kenya: A look at where Kenya s in relation
to the rest of the world,
Frimary = eography
ina Stories - What is life like for BRCZ 22/0942008 ?
them in contemporary China?
BB 250812008 ?
Number of pages in
Search results << previous 1 2 3 4 5 nex >>
Video Download Request U

Title: Channel T Hews and Today Tonight : Bushfire Disaster 92109
Category: Geography

Broadcast: 10/02/2009

our Mame: Yfour email

Your Clickyiew administrator's
emall address!

P ClickView" —
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15. Adding an existing recording in another digital format

You can add an existing recording to ClickView using the Digital Video Recorder software. This is a great resource for teachers who film
school excursions, school events, and other relevant footage to be able to add it to ClickView and utilise it in the classroom.

Supported file formats include: .avi, .mpeg, some .wmv and only unencrypted .dvr-ms

™ ClickView Library Manager

File Miew Tools Go Help

ClickMiew Libram Server

@ ClickMiew Libran Server

Ellck'\-"lew Digital ideno Library - Primany Catalogue

Ellck\-flew Digital Yideo Library - Secondary Eatalugue

Dizcaveny Education

#dd Video using the Digital Wideo Recorder

e Yideno
Mews Audio
Mew Image Callection

[+
— e, ..-.'H

Import Clickiiew Videa Package Note: It is recommended to perform the capturing of
Nevs Folder DVD’s into ClickView via the composite of DVR
Edit
EE'E’tE’ 1. Open the ClickView Library Manager
ename X . .
2. Select the folder you wish to add the digital file to
Refresh

Move 3. Right click the folder
4. Select ‘Add Video using the Digital Video Recorder’
The Digital Video Recorder will open.

P ClickView" —
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5. Select anywhere in ‘Step 2 — Edit’ and right click
6. Select ‘Add an Existing Digital Recording’

I ClickView Digital Video Recorder

Step 1- Record

Manual Recording

[ Start ] Stop

Set Duration Recording
o Jh [ In o )

Scheduled Recording

T;"_Biosphere

= CycCles.

[ ety

Status: Ready ... B Mute Add Schedule tem

Recording Progress 00 h 00 m 00 s / 00 h 00 m 00 s

Step 2 - Edit 87.59 GB Available Locally for Recording

8:11:30 AM - 8:16:18 AM, Wednesday, July 25, 2007 (gtc ac)
8:23.12 AM - 8:26:35 AM, Wednesday, July 25, 2007 (U2 Vertigo)
8:27:23 AM - 8:32:45 AM, Wednezday, July 25, 2007 {est)

Edit Recording
Edit Recording
Delete
Preview Recording
Step 3- Add to Save Video As ... ailab bra

Add an Existing Digital Recording

Add to the Library

() Add selected video
l () Add all videos

Current Status:  Ready ..

ClickView Library Manager Training Manual 4\
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I ClickView Digital Video Recorder

Step 1- Record

Status: Ry

8:11:30 A
82312 A

Please select the digital video files to be added

Manual Recording

Step 3 - Add to Library

MPEG Video Files
DivX Video Files
DWR-MS Video Files
Windows Video Files

Look in: |E)My\4"|deos "l (< Wz M=k
]
Tecording
File name: A4 | I Open ]
Files of type: AVl Video Files Cancel
AV Video Files

ilable on ClickMiew Library Server

Common Video Formats

Current Status: Ready ...

Add to the Library

(%) Add zelected video
() &add all videos

Cloze

ClickView Library Manager Training Manual 4\

7. Browse and select the location for where the digital
file is stored on the computer or on the network.
By default, your computer will look for AVl files, so
you will need to change the file type in the Browse
window.

8. Select the ‘Common Video Formats’ item

9. Select your video

10. Select ‘Open’ and your video will appear in

‘Step 2 — Edit’ of the Digital Video Recorder

You can now edit the programme in the DVR. Please see
“Part C - Editing content to add to ClickView” for further
instructions.

P ClickView" —
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16. The Podcast Download Manager

ClickView is able to store podcasts in the library for use by students and teachers.

The Podcast Download Manager downloads files to your ClickView Library Server and stores them locally. Alternatively,
Podcast Manager (following chapter) streams the content live from the internet and allows you to avoid violating
specific licencing restrictions pertaining to the specific podcast.

I Click¥iew Library Manager,
File Wiew BEEE Go  Help

— ClickWie Click¥iew Digital Video Recorder
Click¥igw 24-7 Manager

@ g ClickVigw Exchange
. ClickMiew Home Manager ..,

|

Learning Object Manager. .. ary Catalague
iy, - Podcast Manager...
‘ 2 1 Podcast Download Manager. ..

Find

Lesson Manager...
Usage Report...

O|:-t|-:ns

Careers

Design & Technology

o

Econamics

4
! Englizh

c"

1. Open the ClickView Library Manager

2. Select ‘Tools’

3. Select the ‘Podcast Download Manager’ from the menu

The Podcast Download Manager will open.

4. Locate the URL for the podcast (this is available from the website of the podcast you would like to download])

» ClickView" —
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6. Paste the podcast link into the URL box at the top of the ClickView Podcast Download Manager

7. Select ‘Add channel’
The podcast will now appear in your Channel List in the ClickView Podcast Download Manager

8. Select the podcast in the channel list and a list of the available episodes will appear in the ‘Available Episodes’ window

9. Double-click the episode you wish to download into ClickView.
The item will appear as 'Queued’ in the status bar.

5. Add Channel

™ ClickView Podcast Download Manager

4.URL box -
Add Channel
paste podcast i ] button
||nk here Podcast List | Dowhload Management | Podcast Management
| Channel Lis?
Channel Location
triple j: hack daity hittp:/fwww abc .net.aur"[ri'plej'f"l'lElcldpodcastf"l'lack_daib'ml 6 . |_|n k a ppea rs | n Cha n nel
triple j: film guide hitp:/fwww abc.net.austrplej/review film/podcast./podeast 2aml
Science on Momings. on triple | http://www abc net.au/science,/k2/podcast/drc_rss xml ||st Dou ble_chck for
Sleek Geek Radio http://abc net au/sydney/festures,/podcastecience xaml : . .
b available episodes
8. Download status
( Available Episodes bar
. Episode Size Location Channel URL Status
/. Available Howy da Yont Brodd = Chiompion - 200, SR Fith P she it seafeesifD0BTT AT 14T, ity H/ebi nit it oyt Focdires fondeadiecs . Stapped
epiSOdeS appear Artfficial Life - Coming soon - 20080204 54 MB http:/Awww abc net au/reslib 200802122096 .  http.//abc net au/sydneyfeatures/podeastsci...  Stopped
here. Double-click
an episode to

. download
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To view the status of the download, select the Download Management tab and you will see what is queued for
transfer, what is currently being transferred, and what has completed transfer into the ClickView Library.

™ ClickView Podcast Download Manager

URL: | [ Add Channel |
Podcas vdcast Management |
Tra.ezueue :159.8 KB, s
Episode Size Location Channel URL Status

Artificial Life - Coming soon - 20080204 54 MB A abe net au/reslib 200802/ 22096, .

L/ TELN

http://abc net au/sydney/features /podeastsci..  Downloading.. 43%

Currently
transferring

Transfer

complete

Downloaded Episodes

Episode Size Location Channel URL Status
triple j: Summer Movies - The Golden C... 1.8 MB hitp://abc net auAnplejreview fim/mpls/mo...  hitp//www abc net audrple)/reviewfilm/pod... Downloaded
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Once your items have completed their transfer, you can select the ‘Podcast Management’ tab to transfer them into the ClickView Library Server
at your school.

10. Select the ‘Podcast Management’ tab

11. Select the podcast in the ‘Downloaded Episodes’ window

12. Select the episodes you wish to import into your ClickView Library Server

13. Select the destination folder in the ClickView Library Server window on the right hand side

14. Select ‘Import’.

The podcast will now appear in the designated folder in the ClickView Library Manager and in ClickView Player.

™ ClickView Podcast Download Manager

URL: -~ | [CAdd Channel ]

2t | Podecast Management

Podcast List | Download Manag
Do paded Episod ClickView Library Server

H triple j: hack daily B Click\iew Library Server Bl
- g triple j: film guide &g LEARNING OBJECTS =
" Science on Momings, on triple j BH NEW VIDEODS
=- Mg Slesk Geek Radio = g PRIMARY LIBRARY
.. Artificial Life - Coming soon - 20080204 =M SECONDARY LIBRARY
" AA Recordings
N Aboriginal Studies
11 E At & Drama
H Business
Select episodes — b

N Design & Technology
E Economics Select
n @8 English . .
B8 Food Technology destination
B8 Geography
B Health I
" History

N Hospitality

N Image Collections

N Information & Communications Technology

N Languages

N Legal Studies

N Mathematics

N Perzonal Development

B8 Physical Education
= B3 Prdrasta

for import

Note: There are podcast channels available at www.clickview.co.uk/podcasts
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17. Adding animage

You can enter a selection of images to ClickView to support your learning materials, for example: photographs from
school excursions.

1. Open the ClickView Library Manager
2. Right click the destination folder for the images to be added to
3. Select ‘New Image Collection’

¥ ClickYiew Library Manager

File WYiew Tools Go Help

 ClickMiew Library Server

@ ClickMiew Library Server

v
Clickiew Digital Wideo Libram - Primary Catalogue

>

Add Yideo using the Digital Yideo Recorder

Mew Yidea
Mews Audio

.t’-‘«bongma

Art N Drall MNew Image Collection
: Import ClickWisw Yideo Package
B Buginess
. B Mew Folder
H a1
‘-‘ Careers Edit
G . Deelet
‘ Design & Re e
* Ename
N
‘ Ecarwoni Refresh
7 \ Mave
‘ English l

4. Enter the metadata regarding the image collection in the pop up window
The image collection will appear at the bottom of the collection of videos for the specified folder and will havethe
‘image’ icon to differentiate it.

5. Select the ‘Add’ button in the middle of the ClickView Library Manager to add the images to the folder

6. Select the location of the images and select the photos you wish to add

7. Select ‘Add’.

P ClickView" —
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18. Adding a worksheet

! This is useful if teachers would like to add their own customised worksheets to ClickView.
“_Adobe Word documents, PDFs, PowerPoint presentations, Excel spreadsheets and any other documents can be added to

ClickView as a resource.

" @ 1. Open the ClickView Library Manager
2. Select the video you wish to add the worksheet to

3. Select the Resources window on the right hand side of ClickView Library Manager

= 4. Select ‘Add’ and choose the worksheet from the location on your desktop or network.
This worksheet will now appear in the resources tab in the ClickView Player when anyone opens that video.

)
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